
 

Doping Control Officer (DCO) Instructions 
 

1. Purpose  

 

1.1. The purpose of this Operations Technical Document is to provide the Doping Control Officer 

(DCO) with instructions that will guide him/her through the procedures of a FIB’s Out-Of-

Competition Mission.  

 

2. General Protocol  

 

2.1. If you are unable to fulfil Sample Collection Agency (SCA)’s request according to these 

instructions, please contact your SCA immediately.  

 

2.2. Unless otherwise instructed, all steps outlined in this document are to be strictly followed for your 

FIB’s Mission.  

 

2.3. Always ensure that you have the necessary time to conduct the Mission even if it takes longer than 

anticipated, e.g. you may have to search for the Athlete and/or the Athlete may produce a sample(s) 

with too low Specific Gravity, thereby adding time to the Mission.  

 

2.4. Read the whereabouts closely. Unless specifically requested by the SCA, avoid scheduling your 

Mission on a day connected (before or after) to a competition, training camp or national holiday. The 

chances of finding Athletes during these days are greatly decreased since they may be traveling or 

make changes in their training schedule.  

 

2.5. Always check the Athlete’s whereabouts prior to starting the Mission. Make sure to save an 

electronic copy of the whereabouts used for the Mission.  

 

2.6. The attempt should normally take place between 06.00 and 23.00, unless the Athlete has stated on 

his/her form that he will be training outside of those hours, or you have received other instructions 

from your SCA.  

 

2.7. Unless otherwise instructed by the SCA, a Doping Control Assistant (DCA) is not necessary 

for missions where only one athlete is to be tested and the DCO is the same gender as the athlete. 

Should the planned FIB’s Mission include testing of two (2) athletes in one place, a DCA must be 

used. Should the mission include testing of four (4) or more Athletes in one place, two (2) DCAs 

should be used for the Mission.  

 

2.8. Telephone contact is allowed only in a case the athlete cannot be found during the allocated 60-

minute time slot (see below ‘locating the athlete’)  

 

3. Locating the Athlete  

 

3.1. If the Athlete(s) has provided a training time and facility, try to locate the Athlete(s) during 

the time and date given in the whereabouts as a priority. Note that the training time and the 60-

minute time slot can be the same.  

 

3.2. If the athlete is not available during the given training time, please make sure to stay for 60 minutes 

and then fill out an Unsuccessful Attempt Form (UAF).  

 

3.3. If the Athlete has not provided a training time and facility, proceed to make an attempt 

within the 60 minute time slot given in the whereabouts.  



 

3.4. If the Athlete is not available when you arrive to the designated location during the 60-minute 

time slot, but becomes available for testing later on (still within the 60 minutes), you should collect 

the Sample as per normal procedure, and include full details of the delay in your Mission Summary.  

 

3.5. If the Athlete is not available 5 minutes before the end of the 60 minute time slot, you should 

phone the athlete on the number(s) given in the whereabouts:  

 

a. If the Athlete answers, introduce yourself and inform the Athlete that you are at the Athlete’s 

specified address, then ask where he/she is. If the Athlete is not at the address given, but is 

close-by, then you should decide where and when to meet (within ca. 15 minutes). If the Athlete 

is not close-by, then thank him/her and direct any further questions to FIB’s OFFICE. 

b. If the Athlete does not answer the phone, you should not leave a voicemail or send text 

message. 

 

c. Please do not delete the call record in your phone.  

 

3.6 Take photos of the places visited  

 

3.7 When visiting the Athlete’s given whereabouts locations, you should make all possible efforts to, 

in a discrete manner, gather as much information about the Athlete as possible.  

 

4. Unsuccessful Attempt  
 

4.1. If any of the above steps resulted in an Unsuccessful Attempt then you must complete an 

Unsuccessful Attempt Form (UAF);  

 

4.2. Use clear hand writing, preferably capital letters and make sure you provide all information 

requested;  

 

4.3. Attach the whereabouts information used for the Mission to the UAF;  

 

4.4. Attach a screenshot of the phone call made (if the attempt was made within the 60 minutes time 

slot)  

 

4.5. Attach photos taken at the place where the Unsuccessful Attempt took place  

 

4.6. Scan & e-mail the UAF and the whereabouts information to your SCA (within 24 hours of your 

completed mission);  

 

4.7. Include the original UAF and whereabouts information in your Mission documents and ship them 

to your SCA within 2 days after the completed Mission;  

 

4.8. Once you have reported an Unsuccessful Attempt to your SCA, you must not make another 

attempt to locate the same Athlete without receiving a direct request/confirmation from your 

SCA or FIB.  

 

5. FIB’s Special Requirement in the case the athlete is a minor  

 

5.1 Consult FIB’s Procedure 

 



 

SUMMARY 

 

 Always no-advance notice testing (no phone calls before the mission!)  
 

 Always stay the full 60-minute at the given location  
 

 Telephone call only allowed if the Athlete has not been found 5 minutes before the end 

of his/her 60-minute time slot  
 

 Take photos and collect information if the Athlete is not at the location  
 

 Save the telephone record (if applicable)  
 

 Always check if an athlete is a minor and follow the FIB’s Procedures  

 

 


